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User Manuals of Study Period Extension

Hohai University



22448 843 Section for Students
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I) . Objects of Study Period Extension
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It refers to the international students, including undergraduates, master’s and doctoral students, whose deadline of
study is on or before December 31 of that year but CANNOT graduate on schedule due to various reasons.
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I1) Enter the home page of online service
L B RAE BT http://myhall. hhu. edu. en, F5EHENTPSR)T FHI .

Log in to the information portal of Hohai University http://myhall.hhu.edu.cn, and enter the online service interface

first.

2. W RLEFER S R R~ AR S R~ H S5 IR 55, HEH EFHEM S Study Period
Extension, BJAJ#:/EH4T .

Please choose the service object(i 55 %} %) — student (24 a) & service type (A 45257) — teaching service (¥

%5155 b), select the procedure that needs to be completed, which is ‘Study Period Extension (c)’ for international

students, and then you can start the operation.
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3. HEFRTIIIKSELER (KT NS, WIIREN Y583 RS 5500, BEANE I
Fill in the username and password of the information portal to log in (username is ‘Student 1D number’

, initial
password is ‘Student ID number or last 6 digitals of passport number’), and enter the home page.
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It is also feasible to quickly locate the application procedure by searching the procedure name ‘Study Period
Extension’ in the search bar.
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After clicking the procedure name on the label, you can see the current page, and please verify and fill in the
information.
B SHRE KSR

Study Period Extension

EA{EEBasic Information

¥S RS

] =S

EEER)

sy e

sl S|

Major Supenvisor

-yl pppe—] < S 1 —
g prove s

EBFs EHEESS
s Coares

Fhanee AR | pyelens Traseris
s e el ¥
faclei]

freai

nnnnnnn

Ofves  OFhe

FEREETE
OfYes OFENo Date of the
‘opening report:
R
OfYes OFNo Date of the mid-
et
T—#E3a
Sty pln o the
il
IR
Duesomot | —
on
=



6. VHIEWHIAS C270r . MBI FIRESE ER EA% PDF g aUHI g8, S & MR
, RMTERRIE S TR E . P, IHEIRT — 2200, R E
) Eﬂ”m

Please fill in the credits obtained, credits required and average scores correctly, upload the transcript in PDF format

according to the requirements, write down the reasons for extension, whether to complete course study, opening

report and mid-term assessment, and report the plan for the next stage, indicate the period of extension in months.
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After completion, please check the information carefully, click [#2%Z Submit] on the up left corner of the page to

submit, and for the postgraduates please notify immediately your supervisor and the graduate secretary of your

college, for the bachelors please notify the teaching secretary of your college for review.
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I11) To modify
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Each applicant has only one chance to apply for extension online every academic year. Please fill in the information

carefully before submitting.
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If your application is returned by the teacher or withdrawn by yourself, please log in to the online platform and

click the button [F& A my matters] on the upper right corner to find the application you submitted before and

modify it.
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V) Review Procedures
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1. The applicant submits the extension application;
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2. The application of postgraduate students shall be reviewed by the supervisor and the graduate secretary of the
college; and the application of undergraduate students shall be reviewed by the secretary of the college;

3. The application shall be reviewed by the Academic Office of the International School,;

4. The application shall be reviewed and approved by the dean of the International School

5. The approval results shall be fed back to the applicant, academic office, the international student management
office and international student service center.

6. The applicant shall check the results in [ Z i my matters] of the information portal, and deal with the
relevant affairs such as payment, dormitory, resident permit and so on.
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