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Guidelines on Using Self-service Printer
B ANE
Dear International students:
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Please note that Hohai University has officially initialized a self-service printing system; now, the relevant matters are

notified as follows:
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The types of documents printed by the self-service printer

(1) ¥4 (&4 RiE= ) Education Certificate (including the medium of teaching language)
(2) & 4% %1 # Clearance Form

(3) AR E 1T 3K E B Non-Criminal Record

(4) ¥ U %t # Transcript in Chinese

(5) 3 U % # Transcript in English
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The above documents limit the number of printouts 5copies per year, which cannot be made up when used up.

Please make a reasonable arrangement and print them on the self-service printer. International School no longer

provides such certificates.
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The locations of the self-service printer are as follows
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Xikang Road Campus: Hall of Hohai Building, Hall of Wentian Building*, 2nd floor of Student City Restaurant
Jiangning Campus: 2nd floor of the Administration Building, South hall of Library*, Hall of Zhiyong Building
Changzhou Campus: Zhizheng Building*, Yingcai Building, Zhuoyue Building
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*The machines in the 3 places cannot print certificates for international students temporarily.

3. H BY3T B AR IRl
Time for the service offered by the self-service printer:
X b4 7:00 2T 4 10:00

From 7 am to 10 pm every day.
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Please check the data carefully before printing. If the data are incorrect, please contact International School.
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If any problem, please call 025-83787582 or follow the WeChat account of the network information office of HHU (¥ /& A

FWAE 1)
¢ B Bh4T EPAL3R 1 /7 7 The operation method of the self-service printer

Bl # & ¥
2020 4 11 | 23 H
International School
November 23, 2020
BX: ZEE. B

A B



B
1 B TR 05 1k

The operation method of the self-service printer
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Step 1: Choose a login method
Username: Student ID
Password: Student ID (It is recommended to use a unified identity authentication account

and password).
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Step 2: Select printing items.
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1. Transcript(Chinese Version)
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— ‘ 3. Study Certificate

L! ) ‘ 4. Clearance Form

o e

5. Non-criminal Record
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Step 3: After clicking the printing item, the corresponding template will be generated to

provide a preview (as shown below).
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Step 4: Click “T — #/Next” and “47 EJ/Print,” then wait for the paper to be printed.
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